
 
 

 

Sample job description: Vice Chair 

Responsibilities 

• In the event of the chair being absent at a meeting, the Vice Chair must 
undertake all chairing duties and ensure the objectives of the meeting are met; 

• The Vice Chair may deputise for the chair in all other duties as required. 

 

Appointment 

The deputy chair is appointed and removed by the trustees from their existing members, 
usually on the recommendation of the nominations committee. 
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